Hong Kong Baptist University

Exit arrangement for Superannuation Fund Members

FO-2025



Category of Fund Member — Forms to be completed

1. PRE - MPF Members
> (A) Benefit Payment Option Form

2. POST - MPF Members

> (A) Benefit Payment Option Form
> (B) Minimum MPF Benefits Transfer Instruction Form OR

> (C) Sun Life Rainbow MPF Scheme — Personal Account Member Enrolment
Form



https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Benefit%20Payment%20Option.pdf
https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Benefit%20Payment%20Option.pdf
https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Minimum%20MPF%20Benefit%20Transfer%20Instruction%20Form_(Ver.5-112023).pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf

(A) Benefits Payment Options Form - Submission Date

» The Form must be submitted to the Finance Office (FO)
» Remain in HK - 4 weeks before your last working day; or
» Permanent departure from HK - 6 weeks before your last working day

HONG KONG BAPTIST UNIVERSITY 1998 SUPERANNUATION FUND (“the Superannuation Fund™)
FHRGAZ 1998 AMREI B CAMETE" )
Benefit Payment Option Form (for All Terminating Member)

EfREERE (RASKIEEA)

Note 735 :
1. Please use blue or black ball pen and complete this Form in BLOCK LETTERS. Please do not use correction fluid, and put your signature beside all
amendments clearly marked.
WL EERBOETER MRS - i8R MROr - M Mo FE s % -
2. The Chinese translation of this Form is for reference only. If there are any inconsistencies between the English version and the Chinese translation, the English
version will be used for interpretation.
RHHEZPGEARGEST A - WETEAEHR  ELUITURHRE -
3. Please return the completed Form to Payroll & Benefit Disbursements Section of the Finance Office or send a scanned copy to foformsubmit(@hkbu.edu.hk.
TR TR R FE AR — 7 R S A sl R 58 2 AR B B ) foformsubmit(@hkbu.edu.hk -
4. Should you have any question when completing this Form, please contact the Member Hotline at 2298 9088.
AR TR EFAREFE (T T5ERT - G5B A R #AER 2298 9088 -
This form should be used when your membership of the Scheme terminates to indicate how your benefit should be paid. If you are a Post MPF member, please
also complete the “Minimum MPF Benefit Transfer Instruction Form™ and only your vested benefit in excess of MMB will be paid to you. Please send the
completed form(s) to the Finance Office at least 2 weeks before your last working day to ensure prompt payment of your benefit. Late submission will lead to late
payment correspondingly.
Bl FERAR LS PR - DVEBTRTILEAG - SRR F L BB A - 40 M TR SR 2 R - SR TR R TR B
T A gt s R R AR AR S - DR (R O WA MR R s S IR R - LIBEGR PR Tzl e - i
MBS AMTUAS RS -

Section A — Member Information £—%i{7 - EE&HE

Name (in English) Staff ID

PHEE ¢ BTk

Name (in Chinese) Email address
it EERLHAL -

HKID Card / Passport No. Mobile Phone Number
(5L / HEEISRES ¢ FHEEER
Home Phone Number Office Phone Number
EEEERE ¢ RO EEFRE ¢
Residential

Address

HihE ¢




(A) Benefits Payment Options Form — Redemption

» Sell all or partial of your Investment Portfolios
» Fill in section B if you want to redeem your units
» The proceeds will be deposited into your designated bank account in 6 working

days after the Value day

Section B — Payment Instruction £ — {7 - A=

You may choose to receive your benefit in one of three ways as listed below. Please indicate which method you prefer by putting a tick in the appropriate box.
[E1 T RTCABRSE L, T =R RATER = 2 Hoch—E - SE A AR L T -

Please arrange to pay my benefit:

RS AT -

O By Direct Bank Deposit
EEFARTRO

Bank Name
HRTHM

Branch

537

Account Name

B -

Account Number

OIS

O  ByCheque sent to my home address
HRFEETHAL

<To be cont’d>
<tEEE>




(A) Benefits Payment Options Form — Rollover

> Roll over of Investment Portfolios to your personal accounts
» Indicate which funds you want to roll over

<Cont'd=< FE=
o Follover (please consult the Finance Office for applicability)
R (A0 - S5 SCIR TE SR
By transferring 100246 of all nry vested units of the selected funds below under the Scheme into my personal investment accounts (for single account
holder) with HSBC and / or FIL Investment Management (Hong Kong) Limited and / or BlackRock (HE) Ltd and / or JP Morgan Asset Management
Lid according to the terms and conditions stated in the latest offering documents of the relevant unit trusts.
R ST A R AT S S PR TAUE RRTOSEH - 4EFTE R AR T T RTSRA EE S 100%ErtEn B a A EES R / g
SR (TR AR S R S EE () AIRS S R/ s EEE RS S 2R AEEPO (HRE—FOREA)

Funds to be rolled over My personal
Portfolio Code / Name FFEFhH SRR -SH8 (Please mark “+™*in the investment account
below box) number is:
(Please refer to Appendix 1 for HKBU"s Fund Names) WP FERLT S FAZRALWEO
AR RENESLEHSMNE D PHELE v SR SETE R

PFOSA - HSBC Global Money Funds HED - A Class [ WHIE} 15855 53877 - A Wi
PF14-HSBC Global Inestment Funds - Asia Pac ex Jap Eq High DIV-IC
FIE SRR 0 T B - T R RS - IC BEfr

PFO7-FAP Growth Fund - Ord Class 5% 88 (BRI A0 & - eF B (—
PFOS-FAP Balanced Fund - Ord Class 5 S fE R0 a7 A& - BIatS (—BRNEi)
PF0%-FAP Stable Growth Fund - Ord Class 5 & (B @520 & - T B85 (—EIin)
PF13-FAP Capital Stable Fund - Ord Class 5% SE(EEEST A0 & - WA E LS (D
PF11-BlackRock Global Government Bond Fund 5 55 p BELFL (45058 5
PF12A-TPMorgan SAR Hong Kong Fund - Class A FEHEfT2e & et <= - A 59
PF20-TPMorgan Provident High Growth Fund - Tnv Class BEAR 0 i b o8k - FEs LI
PF21-TPMaorgan Provident Growth Fund - I Class FEE e i 80 55 - 108 BT
PF22-TPMaorgan Provident Balanced Find - T Class FE#E 5 E T RE 45 - J055 W
PF23-TPMergan Provident Capital Fund - In Class FEFR I -F AL - 0 HLAr
PF24-TPMorgan SAR American Fund - Class A B F e < - A 5650

Note: The 15harss Developed World Index Fund (IE) (PF16), and the BlackRock ICS US Dollar Liguidity Fund (PF19) are not qualifisd for roll-over.
5E . i C S E R R TR iR 5 (FF16 ) B B RS i - (FF19) TR fE 2L 0 S -

I will refar to additional matenals regardmg this arrangement, complets required applications and gre consent for necessary authorisation arrangsment. Any relsvant costs
incliding stamp duty and fiscal charges shall be beme by my account.
A AP e PR T SRR - I BRI iR R E R IR - PR RN Y RS AT B FE BB G R A2 R P i -

Please arrange to pay my last contributien in excess of the mimi MPF benefit (if any), to my bank account below: FHFHE 240 A 2 B EHER( 3R TRl 0 {0 F
TR ANFI LT ERTEO ¢

Bank Name #1735 Account Name 5 1#E35:

Branch 7ii7: Account No. P 15§




(A) Benefits Payment Options Form — Rellover (Cont’d)

> Rollover to personal account

1. Open personal investment accounts with Investment Managers or Banks
according to the below table one month before your last working day

Investment Manager Type of account

JPMorgan Personal account with JPMorgan
Fidelity Personal account with Fidelity
HSBC Investment account with HSBC bank
BlackRock Investment account with a bank(Notel)

Note 1: HSBC, Hang Seng Bank, Standard Chartered Bank, Citibank, DBS, Nanyang Commercial Bank and
Bank of China (Please consult the bank before opening an account)

2. You can only roll over each portfolio entirely, you cannot rollover a part
of a portfolio and sell the rest

3. BlackRock USD Money Market and iShare Developed World Index funds ar
not allowed to be rolled-over




(A) Benefits Payment Options Form — Rellover (Cont’d)

4. Processing time : BCT will issue roll over instruction to investment manager
on the last working day of the month (T) + respective processing time by

Processing time

investment Mmanager

Fund administrator and Investment

Managers

BCT to send out roll over instruction
JPMorgan

Fidelity

HSBC

BlackRock

Note 2 : On top of T+6, further processing time is subject to the time when HSBC or other bank that receives the

relevant documents from member.

Note 3 : Please click here for the procedure & flow chart with sample documents for reference

Last working day of the month (T)
T + 3 working days

T+ 1 week

> T + 6 working days (Note2.3)

> T + 6 working days (Note2)


https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/student-staff/sssp/Charts_Procedures and samples_HSBC.pdf

Points to Note — Redemption and Rollover

» Your investments will be sold or transferred on the last business day of your last pay
month (Value day) by the Fund Administrator — Bank Consortium Trust Co. Ltd (“BCT”)

> Benefit Payment Statement will be provided by BCT in 8 working days after the
termination of employment

» Management fees charged by each investment managers can be obtained by clicking the
below link: Management Fees



https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/information/superannuation-fund-and-mpf-scheme/superannuation-fund/Investment%20Management%20Fee.pdf

(B) Minimum MPF Benefits Transfer Instruction Form - Submission

» If you become a member after the enactment of the Mandatory Provident Fund
Schemes Ordinance and you are less than the age of 65, you must complete &
submit the below form to FO 4 weeks before your last working day to
authorise the Fund administrator to transfer your minimum benefits to your
designated MPF Scheme.

HONG KONG BAPTIST UNIVERSITY 1998 SUPERANNUATION FUND (*“the Superannuation Fund™)
FEZEASE 1998 AMEHBIC AR ST

Minimum MPF Benefits Transfer Instruction - Upon Leaving Service (Applicable to Post MPF Members Only)
ﬁfﬁﬁmf&ﬂﬁﬁﬁﬁ?ﬁ‘r - EEJTﬁHé *EFH f hﬁfﬁ:’ﬁ’&%fﬂ#— % R )

Section A — Information to Fund Members
L Legal Requirement (55|85

Pursuant to the Mandatory Provident Fund Schemes (Exemption) Regulation {Cap 485B, Schedule 2), where a Post-MPF Full
Member and a Post-MPF Limited Member is entitled to receive benefits {whether immediately or prospectively) under the Hong
Kong Baptist University 1998 Superannuation Fund (the Superannuation Fund), the Trustee of the Superannuation Fund shall
transfer the Minimum MPF Benefits of the member as soon as practicable and as instructed by the Member, either:

Mﬂi*'l'li'&fﬁ%%‘l‘!ﬂt‘ﬁ%}ﬂiﬁltg 4858 BENtRe 2RE o SREEORD S Re SRR B R SRR B - R A A
1998 ZoRtdea W B Pl A R CHUR - G B L SR U O » SR i (EEE AR SR B E vl Tee P - Fas
E'Eﬁﬂ?ﬁifﬁ%k‘if&ﬁ]ﬁﬂ%;e

Option A:  to a registered MPF scheme in which the member’s new emplover is a participating employer, or

BETH A HONE £ SRR it 5

Option B: 1o a registered MPF scheme appointed by the University (currently Bank Consortium Trust Company Limited - BCT Strategic
MPF Scheme). you may refer to_www bethk com for more information of BCT Strategic MPF Scheme: or

WnH B JCEUS A E T EICER SRR E AT IR T 2 BOT 65 R AT B iNEHE B IEAE BOT sl TERSATI - 773
T www bcthk.com B

Option C: to a master trust scheme, nominated by the member, that accepts transfers of Minimum MPF Benefits from other
registered schemes.

BETE C: HASEN— (B ETa T - AW v e e A S A ) S e R F S -




(B) Minimum MPF Benefits Transfer Instruction Form — Transfer Op

Three options to transfer your minimum benefits :

» Your new Employer’s MPF account OR

» A personal account opened with one of the existing MPF Service Providers of
the University — BCT Financial Limited or Sun Life Hong Kong Limited OR

» A Master Trust Scheme which you open with another MPF Service Provider

Section € — Transfer of Minimnwum MVMEPF Benefits
I elect wo transfer the Minimum MPF Benefits:
A A EE IR O Tl < 2 e I R
(lease « eirfier QpPriorn A or Qpriomn B or Oprion O SRl - SEOTISETIE A DEEETE B DIEEIE O
1 A0 : :
fplease complere derails af the rransferce sclhierme Below ‘ﬁi‘_ﬁqﬁcﬁg‘ﬂ' mEIaEsH ST =Ly
Mame of New Emplover 2E7{E 3 69-5%FF:
Mew Emplover's Participation MNo. $Fii{E & S=EiSE
1]
Auddress of Mew Emplover Sk {E 9] :
Tel. WMo. of Wew Employer F{E ViR LTI
Mame of the Scheme S+ B-Z§E:
Scheme Member's AN MNo. ST#IEE & P LS8 oE:
MName of the Trustee S35 A 35 TH:
Address of the Trustee S5 31 A B #El-:
1 (B to personal account with Bank Consortium Trust Company Limited = §8BE (S S35 BE - S5 FE 2 (6] AR B~
(please visiy BCT s welbsire ar _wwwws Derlnle coven_feorr the invesrmenrs ofiodices and comrplere BOCT
Srraregic MPF Schreme Personal Accownrs Membersivup Envollimens Form. SHIELET BOCT Smfdf = E3585
sTHIELANE P EE & S e F=6s  naisE—bmraEa R E G 535 - PTEEE www bothk.com =
] (o to mv account in a Master Trust Scheme f Industry Scheme 5= A A S fE s {Eatai- Ml s TS ai-ml A et F=
(please complere derails of rhe rransferee scheme below G IPLEL S @naassSf] ==t
Mame of the Scheme 5Bt FEE:
Mame of the Trustee 3 A S FE:
Auddress of the Trustee S A _Flrfh-:
Scheme Member's AN Mo, STSIEE & P LSS EE:

e


https://www.invesco.com/content/dam/invesco/hk/en/pdf/forms/account-opening-maintenance/2023/november/30-nov/Personal-Account-Membership-Enrollment-Form.pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf

What is Minimum MPF Benefits (MMB)?

MMB is the accrued benefits in respect of a Member who joined an ORSO scheme after
the launch of the MPF System on 1 December 2000 and are subject to the preservation,
portability and withdrawal requirements up to an amount equivalent to the MMB which
represents the lesser calculated amount of (a) and (b) as below:

(a) The member's benefits accrued during the course of employment, i.e. Benefits derived
from the employee’s contributions + Benefits derived from the employer’s
contributions under the vesting scale; and

(b) 1.2 x final average monthly relevant income (capped at $30,000) x years of Post-

MPF service



Points to Note - If you are a Post Limited Member

>

Your entire benefit balance which represents the minimum MPF benefits will be
transferred to your designated MPF Scheme upon your termination / retirement from
HKBU

You cannot roll over your units, therefore, you do not need to fill in the relevant section
in the Benefit Payment Option Form

Member must choose an MPF account for the transfer of their Minimum MPF Benefits,
otherwise, it will be kept as cash in the Trustee’s bank account where no return is
generated



Points to Note - If you are a Post Full Member

» Your minimum MPF benefits will be determined according to the previously defined
MMB and it must be transferred upon termination / retirement from HKBU to your
designated MPF Scheme

> BCT will calculate the MMB for the transfer

» Member must choose an MPF account for the transfer of their Minimum MPF Benefits,
otherwise, it will be kept as cash in the Trustee’s bank account where no return is
generated




What conditions should I meet for not making the MMB transfe

» You must be age 65 when you leave the University. You only need to fill in the Claim
Form for withdrawal of Minimum MPF Benefits

> Decide NOT to work / Early retirement
» Age between 60 and 64

» Statutory Declaration of early retirement and withdraw of the cumulative benefits

> You need to fill in the Claim Form and Declaration on ground of Early Retirement

> Permanent departure

» Statutory Declaration of permanent departure and withdraw of cumulative benefits

> You need to fill in the Claim Form and Declaration on ground of Permanent
Departure



https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbwsd1-annex-c-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbwsd2-annex-d-to-v11.pdf

When would I be able to withdraw my MMB after the transfer?

>
>

You may withdraw your cumulative benefits when you reach 65

You may refer to “Decide not to work / Early retirement” and “permanent departure”
in the previous slide for information

Members who have reached the age of 65 or who are early retired at the age of 60 may
collect their MPF benefits by installments. There is no limit on the number of
installments and amount per each installment. However, from the fifth installment
onwards, members should be aware of the possibility of the additional charge imposed



Hotline

Fund Administrator :

» Bank Consortium Trust Company Ltd.

Investment Managers :

» JP Morgan Funds (Asia) Ltd.
» HSBC Global Asset Management (HK) Ltd.
» Fidelity Investment Management(HK) Ltd.

» BlackRock Asset Management North Asia Ltd.

Finance Office, Superannuation Fund

Enquiry

Document submission

2298 9088

2978 7588
2284 1281
2629 2629
3903 2688

Ext. 2404
Email: fopayrollrb@hkbu.edu.hk
foformsubmit@hkbu.edu.



mailto:foformsubmit@hkbu.edu.hk
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