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FO-2025



Category of Fund Member – Forms to be completed

1. PRE – MPF Members

➢ (A) Benefit Payment Option Form

2. POST – MPF Members

➢ (A) Benefit Payment Option Form

➢ (B) Minimum MPF Benefits Transfer Instruction Form OR

➢ (C) Sun Life Rainbow MPF Scheme – Personal Account Member Enrolment 
Form
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https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Benefit%20Payment%20Option.pdf
https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Benefit%20Payment%20Option.pdf
https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/download-centre/superannuation-fund/HKBU%20-%20Minimum%20MPF%20Benefit%20Transfer%20Instruction%20Form_(Ver.5-112023).pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf
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➢  The Form must be submitted to the Finance Office (FO)

➢ Remain in HK - 4 weeks before your last working day; or

➢ Permanent departure from HK - 6 weeks before your last working day

(A) Benefits Payment Options Form - Submission Date 
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➢ Sell all or partial of your Investment Portfolios

➢ Fill in section B if you want to redeem your units

➢ The proceeds will be deposited into your designated bank account in 6 working 

days after the Value day

(A) Benefits Payment Options Form – Redemption 
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➢ Roll over of Investment Portfolios to your personal accounts

➢ Indicate which funds you want to roll over

(A) Benefits Payment Options Form – Rollover   
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1. Open personal investment accounts with Investment Managers or Banks 

according to the below table one month before your last working day

Investment Manager Type of account

JPMorgan Personal account with JPMorgan

Fidelity Personal account with Fidelity

HSBC Investment account with HSBC bank

BlackRock Investment account with a bank(Note1)

Note 1: HSBC, Hang Seng Bank, Standard Chartered Bank, Citibank, DBS, Nanyang Commercial Bank and 

Bank of China (Please consult the bank before opening an account)

2. You can only roll over each portfolio entirely, you cannot rollover a part 

of a portfolio and sell the rest

(A) Benefits Payment Options Form – Rollover (Cont’d)  

➢ Rollover to personal account

3. BlackRock USD Money Market and iShare Developed World Index funds are 

not allowed to be rolled-over



4. Processing time : BCT will issue roll over instruction to investment manager 

on the last working day of the month (T) + respective processing time by 

investment manager
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Fund administrator and Investment 

Managers

Processing time

BCT to send out roll over instruction Last working day of the month (T)

JPMorgan T + 3 working days

Fidelity T + 1 week

HSBC > T + 6 working days (Note2, 3)

BlackRock > T + 6 working days (Note2)

Note 2 : On top of T+6, further processing time is subject to the time when HSBC or other bank that receives the 

relevant documents from member.

Note 3 : Please click here for the procedure & flow chart with sample documents for reference

(A) Benefits Payment Options Form – Rollover (Cont’d)  

https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/student-staff/sssp/Charts_Procedures and samples_HSBC.pdf
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➢ Your investments will be sold or transferred on the last business day of your last pay 

month (Value day) by the Fund Administrator – Bank Consortium Trust Co. Ltd (“BCT”)

➢ Benefit Payment Statement will be provided by BCT in 8 working days after the 

termination of employment

➢ Management fees charged by each investment managers can be obtained by clicking the 

below link: Management Fees

Points to Note – Redemption and Rollover

https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/staff/information/superannuation-fund-and-mpf-scheme/superannuation-fund/Investment%20Management%20Fee.pdf


(B) Minimum MPF Benefits Transfer Instruction Form - Submission Date 

➢ If you become a member after the enactment of the Mandatory Provident Fund 

Schemes Ordinance and you are less than the age of 65, you must complete & 

submit the below form to FO 4 weeks before your last working day to 

authorise the Fund administrator to transfer your minimum benefits to your 

designated MPF Scheme.
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Three options to transfer your minimum benefits :

➢ Your new Employer’s MPF account OR

➢ A personal account opened with one of the existing MPF Service Providers of 

the University – BCT Financial Limited or Sun Life Hong Kong Limited OR

➢ A Master Trust Scheme which you open with another MPF Service Provider

(B) Minimum MPF Benefits Transfer Instruction Form – Transfer Options

https://www.invesco.com/content/dam/invesco/hk/en/pdf/forms/account-opening-maintenance/2023/november/30-nov/Personal-Account-Membership-Enrollment-Form.pdf
https://www.sunlife.com.hk/content/dam/sunlife/regional/hong-kong/documents/pensions/SLR_PA_ENROL.pdf


MMB is the accrued benefits in respect of a Member who joined an ORSO scheme after 

the launch of the MPF System on 1 December 2000 and are subject to the preservation, 

portability and withdrawal requirements up to an amount equivalent to the MMB which 

represents the lesser calculated amount of (a) and (b) as below:

(a) The member's benefits accrued during the course of employment, i.e. Benefits derived 

from the employee’s contributions + Benefits derived from the employer’s 

contributions under the vesting scale; and

(b) 1.2 x final average monthly relevant income (capped at $30,000) x years of Post-  

      MPF service
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What is Minimum MPF Benefits (MMB)?



➢ Your entire benefit balance which represents the minimum MPF benefits will be 

transferred to your designated MPF Scheme upon your termination / retirement from 

HKBU

➢ You cannot roll over your units, therefore, you do not need to fill in the relevant section 

in the Benefit Payment Option Form

➢ Member must choose an MPF account for the transfer of their Minimum MPF Benefits, 

otherwise, it will be kept as cash in the Trustee’s bank account where no return is 

generated 
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Points to Note - If you are a Post Limited Member



➢ Your minimum MPF benefits will be determined according to the previously defined 
MMB and it must be transferred upon termination / retirement from HKBU to your 
designated MPF Scheme

➢ BCT will calculate the MMB for the transfer

➢ Member must choose an MPF account for the transfer of their Minimum MPF Benefits, 
otherwise, it will be kept as cash in the Trustee’s bank account where no return is 
generated 
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Points to Note - If you are a Post Full Member



➢ You must be age 65 when you leave the University.  You only need to fill in the Claim 

Form for withdrawal of Minimum MPF Benefits

➢ Decide NOT to work / Early retirement

➢ Age between 60 and 64  

➢ Statutory Declaration of early retirement and withdraw of the cumulative benefits

➢ You need to fill in the Claim Form and Declaration on ground of  Early Retirement

➢ Permanent departure

➢ Statutory Declaration of permanent departure and withdraw of cumulative benefits 

➢ You need to fill in the Claim Form and Declaration on ground of  Permanent 

Departure
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What conditions should I meet for not making the MMB transfer?

https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbwsd1-annex-c-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbw-annex-a-to-v11.pdf
https://www.mpfa.org.hk/en/-/media/files/useful-tools/forms/orso-schemes/withdrawal-of-minimum-mpf-benefits/en/form-mmb-w/form-mmbwsd2-annex-d-to-v11.pdf


➢ You may withdraw your cumulative benefits when you reach 65

➢ You may refer to “Decide not to work / Early retirement” and “permanent departure” 

in the previous slide for information

➢ Members who have reached the age of 65 or who are early retired at the age of 60 may 

collect their MPF benefits by installments.  There is no limit on the number of 

installments and amount per each installment.  However, from the fifth installment 

onwards, members should be aware of the possibility of the additional charge imposed
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When would I be able to withdraw my MMB after the transfer?



16

Hotline

Fund Administrator :

➢ Bank Consortium Trust Company Ltd.   - 2298 9088

Investment Managers :

➢ JP Morgan Funds (Asia) Ltd.     - 2978 7588

➢ HSBC Global Asset Management (HK) Ltd.  - 2284 1281

➢ Fidelity Investment Management(HK) Ltd.  - 2629 2629

➢ BlackRock Asset Management North Asia Ltd. - 3903 2688

Finance Office, Superannuation Fund     

Enquiry           - Ext. 2404

             Email: fopayrollrb@hkbu.edu.hk

Document submission       - foformsubmit@hkbu.edu.hk

mailto:foformsubmit@hkbu.edu.hk
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