Notes for Application of Deferral of Tuition Fee Payment

Part A Full-time Undergraduate Students
1  Eligibility

11

1.2

Students are eligible to apply for Deferral of Tuition Fee Payment if ALL of the

following conditions are met:

(@) Being a full-time Undergraduate student; and

(b) Awaiting the results of the Government’s Tertiary Student Finance Scheme -
Publicly Funded Programmes (“TSFS”), Financial Assistance Scheme for
Post-Secondary Students (FASP), Non-means-tested Loan Scheme for Full-time
Tertiary Students (“NLSFT”) or Non-means-tested Loan Scheme for
Post-Secondary Students (NLSPS).

Students who have not applied for the above Government schemes (TSFS, FASP,
NLSFT or NLSPS) but wish to apply for deferral of tuition fee payment due to financial
difficulty should follow the procedures on Special Application for Students with
Emergency Needs as detailed in paragraph 3.3 below.

2 Please note that no other fees except tuition fee can be deferred.

3 Application for Deferral of Tuition Fee Payment

3.1

3.2

3.3

Online Application

Full-time Undergraduate students who satisfy the criteria as described in paragraph
1.1(a)&(b) above should apply for online deferral by accessing the BUniPort. Online
deferral application would be accepted after 3 weeks upon receipt of TSFS, FASP,
NLSFT or NLSPS application by Student Finance Office (“SFO”). For a demo on
how to make an online application for deferral of tuition fee payment, please refer to the
Finance Office’s website. Student should not submit manual application if deferral
can be submitted and processed online.

Manual Application

Students who satisfy the criteria as described in paragraph 1.1(a)&(b) above but fail to
apply for deferral online for any reasons should go through a manual application
process as below:

- For UGC-funded programme students
Please complete and submit application form “Manual Application for Deferral of
Tuition Fee Payment” (Form Ref: DEF/001/FO) with relevant supporting documents
to the Finance Office. The form can be downloaded from the Finance Office’s
website https://fohome.hkbu.edu.hk/for-students/download-centre/download-
centre.html#deferral or be obtained by fax at the Finance Office 24-hour enquiry
hotline 3411-2266 (select 2>9>4).

- For non UGC-funded programme students
Please complete and submit application form “Manual Application for Deferral of
Tuition Fee Payment” (Form Ref: DEF/001/FO) with relevant supporting documents
to the Finance Office. This only applies to first deferral application of each tuition
fee debit note. For further deferral application of the same tuition fee debit note,
students should contact the respective department directly.

Special Application for Students with Emergency Needs to Office of Student Affairs

Students who do not satisfy the criteria as described in paragraph 1.1(a)&(b) above but
want to apply for special consideration for deferral of tuition fees on financial difficulty
grounds are required to complete an application form “Application for Deferral of
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Tuition Payment For Students with Emergency Needs (UGC-funded Undergraduate
Programmes)” and submit the completed form to the Office of Student Affairs for
special approval. The form can be downloaded from the Office of Student Affairs’
website https://sa.hkbu.edu.hk/sfa/fag/tuition-fee-deferral?pid=1032. Students should
not submit separate deferral application form to Finance Office to avoid duplication.

Deadline of Application

4.1
4.2

On-line Application : on or before debit note payment due date

Manual and Special Applications : 3 working days before the payment or deferred
payment due date

Late Application

5.1

5.2

Manual Application to Finance Office or respective Department

Only manual application with valid justification and submitted before the payment due
date will be considered. All manual application received after the payment due
date will NOT be considered and processed. Students should note that all late
applicants will be black-listed and no late application will be considered in the future.

Special Application for Students with Emergency Needs to Office of Student Affairs
Late application WILL NOT be considered by the Office of Student Affairs unless with
valid justification.

Penalty Charge
$500 penalty charge will be levied on all late payments after payment due date or approved
deferred payment due date.

Notification of Results

7.1

7.2

7.3

Enquiry

Online Application
The result of deferral will be reflected in the e-Statement for tuition fee payment
immediately.

Manual Application

Provided that the application form is well completed and submitted with all the
supporting documents (e.g. notification letter from SFO), the result of approved
application will be posted to the e-Statement for tuition fee payment within 3 working
days (for application submitted to Finance Office) or 5 working days (for application
submitted to Department) after application submission. For unsuccessful applicants, they
will be separately informed by the Finance Office or Department.

Special Application for Students with Emergency Needs to Office of Student Affairs

If approved, the result will be reflected in the e-Statement for tuition fee payment within
3 working days from the application submission. For unsuccessful applicants, they will
be separately informed by the Office of Student Affairs.

For enquiries regarding deferral of tuition fee payment, please call the Finance Office 24-hour
enquiry hotline at 3411-2266 and leave us your name, student number, contact telephone number
and enquiries with our voice mail messaging system. Our colleague will contact you within the
next 2 working days.


https://sa.hkbu.edu.hk/sfa/faq/tuition-fee-deferral?pid=1032

Part B Taught Postgraduate and Research Postgraduate Students

9 TPG/RPG students (Full-time/Part-time) who wish to apply for the deferral of tuition fee payments
should complete the manual application form “Application for Deferral of Tuition Payment
(Postgraduate Students)” which can be downloaded from the Academic Registry's (Taught Post-
graduate Studies Section) website at https://ar.hkbu.edu.hk/tpg-studies and the Graduate School’s
website at http://gs.hkbu.edu.hk . Completed application form should be submitted to the Academic
Registry's (Taught Postgraduate Studies Section) and the Graduate School at least 7 working days
prior to the payment due date. Students can reach at telephone no. 3411-5127 or by email to
hkbu_tpg@hkbu.edu.hk (TPG) or hkbu_rpg@hkbu.edu.hk (RPG) for enquiries.

For more details of the University’s Privacy Policy Statement and Personal Information Collection
Statement, please visit the website at http://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/.

Finance Office
Updated: Aug 2024
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