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1. Introduction

Skype for Business (previous known as Microsoft Lync) is a cloud-based instant messaging, voice/video 
conferencing service available to all staffs at Hong Kong Baptist University.  

 Run on PC (Windows/Mac) and mobile (iOS/Android/Windows)

 Support PC desktop sharing

 Support meeting with non-BU Skype for Business account, or guest without a Skype for Business account
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2. Open the “Skype for Business”

Basically, it comes with the Microsoft Office installed in your PC in campus. To open the application, please go to “Start” 

 and open “Skype for Business” . Sign in with your SSOid + “@link.hkbu.edu.hk”. 

Otherwise, download and setup “Skype for Business” 

To determine your office application version, open any office application such as Word and follow the steps shown in the 

below screen capture. Download the “Skype for Business” accordingly. 

For Office 32-bit version 

For Office 64-bit version 

https://ito.hkbu.edu.hk/pub/communications/files/setuplyncacademicretail.x86.en-us_.exe
https://ito.hkbu.edu.hk/pub/communications/files/setuplyncacademicretail.x64.en-us_.exe
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Run the set up file and wait for the installation to 
complete. 

 
 

Launch Skype for Business & Log in 

 
 

  



 Skype for Business Quick Reference 

 
 ITO/IFS/U055/2016 last modified on 1/4/2016  Page 4 of 7 

 



 Skype for Business Quick Reference 

 
 ITO/IFS/U055/2016 last modified on 1/4/2016  Page 5 of 7 

 



 Skype for Business Quick Reference 

 
 ITO/IFS/U055/2016 last modified on 1/4/2016  Page 6 of 7 

 



 Skype for Business Quick Reference 

 
 ITO/IFS/U055/2016 last modified on 1/4/2016  Page 7 of 7 

 


