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HKBU Mobile
BU-Connect (e-Business card) User Guide

l. Access to Picftiie

Good Afternoon!

HKBU Mobile Staff 1 & Press here

e-Signatur
Service

Improved Business Agity with
Digital Documentation Processd

O -

Academic
Calendar

Links

e-Announcements

[Reminder] TALES 6 - Introductory Workshop
to HKBU HEA Fellowship Scheme (Tomorrow)

(1 Nov) Join Us - What is the Future of
Journalism in the Age of AI? symposium (C..

HKBU Merges Tradition with Innovation in
Chinese Medicine

BATER SSORNH

Freek Olaf de Groot's Seminar "Digital Spaces
as Important Sites of (Civic) Participation®

Shaw Campus - Pest Control Service i 54
£ - i —

BU-Connect

HKBU “BU-Connect” e-
Business Card
Terms and Conditions

The “BU-Connect” e-Business Card is for the
exclusive use of eligible HKBU staff. By using
this e-Business Card, you agree to comply with
all applicable University policies and Hong
Kong laws and regulations. You may only use
the e-Business Card, and any external
information sources (including but not limited
to websites and social media pages/profiles)
connected to it, for lawful purposes. Users are
responsible for ensuring that the e-Business
Card, and the information sources connected
to it, do not carry contents that violate
intellectual property rights, transmit malicious
messages, harass others, impersonate others,
or do not comply with University policies and
Hong Kong laws and regulations. The
University is not liable for issues or damages
arising from such contents and the improper
use of the e-Business Card, and as a result
may suspend or terminate your access to the
service.

D I have read and accepted the terms and
conditions.

1 Press the CARD ICON right next to your name. Review and agree to the TERMS AND CONDITIONS
when first access the BU-Connect.

BU-Connect

CHAN Tai Man
FRAX

Default Profile i Select Profile

CHAN Tai Man
MH

BRAX

Social media

© AddProfile

2 Manage Personal Info.

Swipe up

Press DEFAULT PROFILE to get access to your The QR code allows others to add your contact

profile page. 4 directly to their mobile phones after scanning.
Swipe up from the bottom to expand your full
profile.
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Press Share
icon

CHAN Tai Man

MH

BRAX

BSc

Web Profile

Social media

CHAN Tai Man wmH
FRAX

BSc

Senior S

Office of Information Technology

Press SHARE
~ URL button

R, +852 34117899
xxx@hkbu.xx

© Kowloon Tong, Hong Kong

e Press SAVE

Profile Image

Press the SHARE ICON to share your profile Access the web profile by scanning the QR code or
and press SAVE PROFILE IMAGE to save the press SHARE URL to share your web profile with
profile as an image on your mobile device. others.

Last updated 28 Jun 2024 Page 2 of 8



Il. Manage Peisciial 1iifo

The information you input on this page requires verification from the responsible administrator of your Department/Unit.

BU-Connect

CHAN Tai Man
FRAX

Default Profile

© AddProfile

Sz Paona il Press Manage Personal Info

1 Press MANAGE PERSONAL INFO to add/edit your personal information for the e-Business card.

BU-Connect H BU-Connect

Manage Personal Information

Name

You can add your personal information to this
page for the e-Business card. If the
information from HRO is incorrect, please
contact HRO directly.

English Name

If you submit any additional information, it will
be sent to your department administrator for
review and approval

Chinese Name

Name
English Name (from HRO)
CHAN Tai Man
Chinese Name (from HRO)

BRAX

© Add Press Add

Job Title

/st
‘echnology

© Add

= —

2 GO Press the ADD icon and input your English and/or Chinese name.
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BU-Connect

Manage Personal Information

You can add your personal information to this
page for the e-Business card. If the
information from HRO is incorrect, please
contact HRO directly.

If you submit any additional information, it will
be sent to your department administrator for
review and approval

Name

English Name (from HRO)
CHAN Tai Man

Chinese Name (from HRO)

BRAX

© Add

Job Title

Senior Systems Analyst
Office of Information Technology

BU-Connect

Academic/Professional
Qualification(s)

BSc

Honours Title(s)
|

Telephone Number(s)

+852 34117899

+852 34111234
& Edit W Remove

© Au Press Add

ORCIDID

| 1234-1234

Social Media

| LT, T™7-: 1T W———

BU-Connect

Functional Job Title

Functional Job Title (English)

Department (English)

Functional Job Title (Chinese)

Department (Chinese)

BU-Connect

Country/Area Code

+852 Hong Kong

Telephone Number
—

Input Phone number

4 @hRsa™) Press the ADD icon and input your phone number(s).
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5 (1) & (2)

BU-Connect

Social Media

in Linkedin

L Edt  WRemove

X X

https://twitter.com/chantaiman_hkbu
4 Edit W Remove

© A Press Add

Profile Photo
-

2 |.:ﬁ" -

(Ao

W Remove

BU-Connect

Academic/Professional
Qualification(s)

|

Honours Title(s)
|

Telephone Number(s)
+852 34117899

+852 34111234
% Edit W Remove

© Add

ORCIDiID

Social Media

| N LNkl —

BU-Connect

Platform

Linkedin

URL

https:/j

Press the ADD icon and input your social media information.

BU-Connect

Social Media

in Linkedin
https:/www.linkedin.com/
chantaiman_hkbu
[ Edit W Remove

X X

et an
[ Edit W Remove

© Add

Profile Photo

W Remove

Pabt

Input Social Media

Press ADD icon to
add profile photo.

Update your qualification(s), honours title(s) 7 Press the ADD icon and add your photo(s).
and ORCID iD.
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3:26
< BU-Connect

Social Media

in Linkedin
chantaiman_bkbu
4 Edit W Remove
X X

https://twitter.com/chantaiman_hkbu

[ Edit W Remove

© Add

Profile Photo

‘ ]
2 *.
18

W Remove

Press SUBMIT

Press SUBMIT to submit your change request. If needed, the responsible administrator from your
Department/Office/Unit will verify the information you have inputted. You will receive a confirmation
notification if your request is approved.

General rules for profile photos

- The profile photo should be the genuine portrait of the user, and photo of other
persons, as well as other animation, graphic or image should not be used;

- Wear professional attire and use a plain, neutral background;

- A head-and-shoulders shot with a natural expression is ideal and the photo should be
recent;

- Maintain direct eye contact with the camera;

- Use a high-resolution photo to ensure clarity and sharpness;

- For any enquiries on the photo requirements, please contact CPRO.
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I1l. Add Profile

New profile will be shown on the main page after review.

BU-Connect

CHAN Tai Man
FRA

Default Profile

© AddProfile

& Manage Personal Info.

Press Add Profile

1 Press ADD PROFILE to create an additional profile. Despite the Default Profile, you can add two more
profiles.

BU-Connect BU-Connect

Information Disclosure Telephone Number

Choose whether to shown the following Choose at most 3 Telephone Number to be
information on this profile. shown on this profile.

D Academic/Professional Qualification(s) +852 34117899

[ Honours Title(s) [0 +85234111234
[ orcip iD

Choose telephone number(s) to be
shown on the profile

Press Next
Press Next

Choose the information to be shown on the 3 Choose TELEPHONE NUMBER(S).
profile.
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BU-Connect

Social Media

Choose Social Media links to be shown on
this profile

in Linkedin

https:/www.linkedin.com/
chantaiman_hkbu

O X X
https:/twitter.com/chantaiman_hkbu

Choose social media(s) to be shown on the

profile

BU-Connect

Create Profile

Profile Name

Profile Description (optional)

Press Next

Input Profile name
and profile
description

Press Save

Input profile name and description (optional)

and then press SAVE to confirm a new profile.

Last updated 28 Jun 2024

BU-Connect

Profile Photo

Choose Profile Photo to be shown on this
profile.

‘)_
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—

*

@® Don't show my profile photo

Press Next

BU-Connect

CHAN Tai Man
FRAS

Default Profile

New Profile

© AddProfile

,',* Manage Personal Info.

7 NEW PROFILE will be shown on the main page.

If you create additional profiles,

you may choose which profile you
want to share with your contacts.
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