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Google
Signin
Use your Google Account

[ 88000004@iife hkbu.edu hK

=

Login
Please enter your Hong Kong Baptist University SSOid and Password to

access G Suite.University Privacy Policy Statement

SS0id (please exclude @hkbu.edu.hk/@life.nkbu.edu.hk)

Log on the Google Photos
(https://photos.google.com) and log in with
your Google account email address. Then
click "‘Next'.
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For security reasons you will be prompted
to confirm your identity via 2FA. Follow the
on-screen instructions to proceed.

%] press and hold the ‘Shift’ before
selecting

After logging in Google Photos, click the
‘White checkmark’ in the top-left corner,
select the first photo (top-left).

Scroll down to the last photo, then press
and hold the ‘Shift" and select the last

photo.
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At the top right, click ‘More options’ (three
dots in the top-right corner).
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6 Click 'Download’.
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#3 Select folder o upload
4+ & > This PC » Downloads > v B £ search Downioads
Organise = New folder - @
- . -
I Customer Succes *  Name Date modified Type
MS Cloud Accele Today @ -
 This PC Photos-001 26/4/2022 1246 pm File folder
830 Objects takeout-20220426T0246372-001 26/4/2022 1048 am File folder
8 Desktop Earlier this manth (1)
4 Documents Last month (3}
| oowicass f—
& Music
Alang time g0 (2)
= Pictures.
B videos

and extract the zip file under the same will be found. Remember the location of

7After downloading, go to Download folder 8 After extracting the zip file, a Photos folder
location. this folder.

BEMo1oR | Mikrosoft 365 ume Guen Mevediriog - = nsven = Doiend

OneDrive Personal Cloud

Storage 5% Microsoft
Save your photos and files to ‘ o
OneDrive and access them from Sign in
any device, anywhere.
88000004 @life hikbu.echu hi|

-

Organized. Protected. Connected.

o (8 (&4

Anywhere access Back up and protect Share and collsborate

Go to OneDrive portal. Enter your SSQOid, then click ‘Next'.
(https://onedrive.com) then click ‘Sign in’".

to confirm your identity via 2FA. Follow the

1 1 For security reasons you will be prompted 1 2CIick ‘Upload’ and select ‘Folder".
on-screen instructions to proceed.
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3 select folder to upload

®
+ & > ThisPC > Downloads » v h Dow d o
Organise - Hew folder - @
Customer Succe: ™ Nam: Date modified Type
MS Cloud Accele
™ This PC 26/4/2022 12:46 pm File folder
3 30 Objects 26/4/2022 10048 am File folder
‘ W Deskiop Earlier this month (1)
B Documents Last month (3}
RSN Earlier this year (1)
b Music
A long time ago (2
& pictures
& videos

25 Local Disk (C) -

Folder: | Phatos 001

o
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Select the folder of photos then click
1 3 ‘Upload'.

‘Upload".

1 1 Notification will pop up at the top, then click

o !
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You may also change the layout of the files
by clicking the ‘top-right icon” and select
‘Tiles'

15

successfully.

16

Cross check if all the photos are uploaded

#B Select folder to upload |l
+ & » ThisPC > Downloads v O Search Downloads
Organise ©  New folder [+]
I Customer Succer ®  Name odiflec P m
MS Cloud Accele
Tosday (2) -
™ This PC Photos-001 File fold
30 Objects takecut-20220426T0246372-001 File fold
9 Desktop Earfier this month (1)
¥ Documents
| % oowrloads Earfir this year (1)
& Music
A lang time age (2)
& Pictures
 videos

Delete the zip files of Google Photos if the
1 7 photos are uploaded successfully.
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